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To the Council Members of
Village of Fairport
Industrial Development Agency
dba Fairport Office of Economic Development

In planning and performing our audit of the financial statements of the Village of Fairport Industrial
Development Agency (the Agency), a component unit of the Village of Fairport, New York as of and for
the year ended September 30, 2013, in accordance with auditing standards generally accepted in the
United States of America, we considered the Village of Fairport Industrial Development Agency, a
component unit of the Village of Fairport, New York’s internal control over financial reporting (internal
control) as a basis for designing our auditing procedures for the purpose of expressing our opinion on the
financial statements, but not for the purpose of expressing an opinion on the effectiveness of the Agency’s
internal control. Accordingly, we do not express an opinion on the effectiveness of the Agency’s internal
control.

A deficiency in internal control exists when the design or operation of a control does not allow
management or employees, in the normal course of performing their assigned functions, to prevent, or
detect and correct misstatements on a timely basis. A material weakness is a deficiency, or combination of
deficiencies, in internal control, such that there is a reasonable possibility that a material misstatement of
the Agency’s financial statements will not be prevented, or detected and corrected on a timely basis.

Our consideration of internal control was for the limited purpose described in the first paragraph
and was not designed to identify all deficiencies in internal control that might be deficiencies, significant
deficiencies, or material weaknesses. We did not identify any deficiencies in internal control that we
consider to be material weaknesses, as defined above.

The Agency’s written responses to the deficiencies identified in our audit have not been subject to the
auditing procedures applied in the audit of the financial statements and, accordingly, we express no
opinion on them.
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Prior Year Deficiency Pending Corrective Action:

Financial Accounting

The Agency has made significant enhancements to their accounting and reporting system including a
quarterly allocation of budgeted expenditures to the related agencies. However, as a result of the audit we
made several year-end closing entries to various accounts.

We recommend the Agency continue to enhance their accounting and bookkeeping structure as
follows:

a) Develop a standard closing checklist to capture year-end accrual items.
b) The final quarterly allocation should reflect the actual year to date expenditures.

Agency’s Response

The Agency accepts the recommendation to develop a standard year end checklist to capture
accrual items, and to perform a final quarter allocation that reflects the actual year to date
expenditures.

Current Year Deficiency in Internal Control:

IRS Form W-9 —

As part of our examination of the procedures in place for IRS Form 1099 reporting, we noted the
Agency is not requesting an IRS Form W-9 from vendors they are currently doing business with.

We recommend the Agency request an IRS Form W-9 from all vendors in order to ensure the IRS
Form 1099 is issued to all appropriate vendors.

Agency’s Response

The Agency will issue W-9’s to all vendors in order to ensure the IRS Form 1099 is issued
consistently and properly.

Prior Year Recommendations:

We are pleased to report the following prior year recommendations have been implemented to our
satisfaction:

1. The Agency implemented an online banking policy during the 2012-13 fiscal year.

2. The Agency implemented a new refreshment and meal expense policy where receipts under $100 no
longer need to be itemized.

This communication is intended solely for the information and use of management, the Council Members,
others within the organization and the U.S. Department of Housing and Urban Renewal and not is intended to
be and should not be used by anyone other than these specified parties.

* * *

We wish to express our appreciation to all client personnel for the courtesies extended to us during the
course of our examination.
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